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Step 1 – Log In Page

• Visit Bodossaki Foundation 

Funding Programmes Portal Log 

In Page (Image 1).

• To create a new account, Click on 

the question ‘Δεν είστε μέλος;’ 

(‘Not a member?’)

Image 1

https://bodossaki.my.site.com/fundingprograms/s/login/?language=el
https://bodossaki.my.site.com/fundingprograms/s/login/?language=el


Step 2 – Registration Page

• Fill in the fields (Image 2), 

and then click 

‘Εγγραφείτε’/Register’. 

1. Name

2. Surname

3. Email 

4. Create Password

5. Confirm Password
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Image 2



Step 3 – Account Confirmation 

Email

• Follow the instructions (Image 3)

Image 3



Step 4 – Log In Page

• On the Portal’s Log In Page :

https://bodossaki.my.site.com/fun

dingprograms/s/login/?language=

el, fill in the username (1) and 

Password (2) and then click 

‘Σύνδεση/Log In’». (Image 4)
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Image 4

https://bodossaki.my.site.com/fundingprograms/s/login/?language=el
https://bodossaki.my.site.com/fundingprograms/s/login/?language=el
https://bodossaki.my.site.com/fundingprograms/s/login/?language=el


Step 5 – Home Page

• Once you log in, you will be directed to the Home Page(Image 5).

• To fill in the application in English, you need to select English in the ‘Language’ drop-down menu. 

! Only applications by Cyprus-based CSOs can be filled in Greek or English.

Image 5



Step 5 – Home Page (EN)

• For the available programmes, click ‘Funding Programs’.
Image 6



Step 6 – Select the Funding Programme

• In the list, select «PREVENT - Preventing gender-based violence and violence against children»

(Image 7).

*By clicking the link (under ‘Program URL’), you will be directed to the PREVENT webpage.

Image 7

https://www.bodossaki.gr/en/our-partnerships/institutionalorganisations/prevent-cerv/programme-prevent/


Step 7 – Create an Application

After selecting the funding programme

(PREVENT), select ‘Application 

Creation Prerequisites’ (Image 8).

Image 8



Step 8 – Application Request Requirements

• A form including a series of questions regarding

the application requirements will be displayed

(Image 9).

• Based on your answers, new questions will be

displayed.

• It is mandatory to answer all questions.

• After you have answered all questions, select

‘Next’.
Image 9



Step 9 – Application Request 

Requirements (Eligible/Ineligible)

• If you meet the eligibility criteria, the

message shown in Image 10 will be

displayed. By clicking ‘Next’, you will be

directed to the main application page.

• If you don’t meet all the eligibility criteria

(based on the information you have

provided), the message shown in Image

11 will be displayed. In this case, you

will not be able to proceed to the main

application page.

Εικόνα 10

Image 11

Image 10



Step 10 – Main Application Page
Select ‘Application Filling Out’ to start completing the application information.

Image 12



Step 11 – Completing the Application

APPLICATION SECTIONS

• LEAD APPLICANT

• PARTNER (IF APPLICABLE)

• FINANCIAL DATA

• PROJECT PROPOSAL INFORMATION

• WORK PACKAGES

• COMPLETION OF APPLICATION → REQUIRED DOCUMENTS

! Note

In order to be able to click ‘Save & Continue’ and move on to the next section, you must have

answered all the mandatory questions of the section.



Step 11 - Completing the Application

1st section: Lead Applicant

Image 13



Step 12 – Adding New Records 

At some parts of the application (e.g ‘Lead Applicant’, ‘Work Packages’ sections), you will be asked to 

create records for data entry. Select ‘New’ to add a new record.  

After you have added all the 

required information, click ‘Save’. 

Image 14

Image 15



Image 17

Step 13 – Completion of Application

Once you complete filling out all the sections of the application, you can refer back to each section to 

confirm/change the information you have entered. After you have selected 'Completion of Application’, 

you will no longer be able to edit the information you have entered.



Step 13 – Completion of Application
Click ‘Completion of Application’ to finalise the data entry process. 

In case you have omitted to fill in mandatory information, messages will be displayed to guide you to the respective 

sections requiring additional information. 



Step 14 - Completion of Application Confirmed

To confirm completing the application, click ‘Completion of Application Confirmed’ and then ‘Exit’.

After you have clicked ‘Exit’, you will be directed to the Main Application Page..

Image 18



Step 15 – Application Status

Under the tab ‘My Funding Requests’ the application status will be ‘Application to be submitted’.

Image 23



Step 16 – Required Documents
Back to the main application page, under ‘Requirements’, a list of required documents is automatically

generated based on the information provided during the completion of your application.

1. Select ‘View all’ (‘Προβολή όλων’) to view the list of all required documents.

2. To upload a document, click on the available link for each document (2).

Image 19
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Step 17 – Uploading Documents

Image 20



Step 17 - Uploading Documents

Click ‘Done’ to finalize uploading the file. To return to the required documents list and upload a new

document, proceed by clicking ‘Back to All Requirements’.

Image 21



Step 20 – Required Documents Status

• Back to the Required Documents list, the status of the document has changed to ‘Complete’.

• Repeat the process for all the required documents.

! Important Note: Uploading the ‘Budget File’ is mandatory for submitting your application.

For the rest of the documents the due date is visible.

Image 22



Step 21 – Submit Application

After you have uploaded all the documents, click ‘Submit Application’ to complete the process.

Image 24



Step 22 – Final Application Submission

A confirmation email will be displayed.

Click ‘Final Submission of Application’.

Εικόνα 25



Step 23 – Application Status and Required Documents

The application status has changed to ‘Submitted’.

If the upload of any supporting document is pending, you can click ‘View All’. Then all the required documents and

the due dates will be displayed.

Image 27



Step 24 – Confirmation Email

When you submit your application, you will receive a confirmation email. 

Image 27



Useful Information

✓The application information is structured into sections.

✓Start filling out each section of the application in lowercase letters.

✓Click the symbol ‘i’ (when it is displayed next to a question) to have access to additional

information.

✓Respect the word limit.

✓During completing the application, and given that all the mandatory information in a section is

completed, you can click ‘Save’ and continue filling the rest of the section at a later stage.

✓Once you complete filling out all the sections of the application, you can refer back to each

section to confirm/change the information you have entered.



✓Once you confirm the accuracy and completeness of the information entered in the sections of your

application, proceed to the last section of the application and select 'Completion of Application' to

finalize the completion of your application details.

✓ In case you have omitted to fill in mandatory information, messages will be displayed to guide you to

the respective sections requiring additional information.

✓After you have selected 'Completion of Application’, you will no longer be able to edit the information

you have entered.

✓You can save and/or print your application details as a *.pdf file by selecting ‘Print Application’.

✓You can download a template of the application on the programme website (Information Documents:

‘Application Preview’). You encourage you to read the document before completing your application.

Useful Information



Questions relating to the process of 

completing the application form can be 

submitted through the Funding Programmes

Portal of the Bodossaki Foundation in the 

relevant section ‘Contact a Programme

Representative’. This feature is available

after the organisation has created an 

account. 
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