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Step 1 - Log In Page

Visit Bodossaki Foundation
Funding Programmes Portal Log
In Page (Image 1).

To create a new account, Click on
the question ‘Aev giore puéAog;’
(‘Not a member?’)

IAPYMA
MMNOAOZAKH

®

MoAn Npoypappdrwy Tou 1Bpoparog Mmobooakn

2 uvdeBeiTe oto Noyaplaopdé oag

] - B .
= Dvopa Xprarn g popen email

o Kwdikog Mpoapaang

Aev sioTe pEhog? <:|

=ewdoars Tov Kwdikd oac?

Image 1


https://bodossaki.my.site.com/fundingprograms/s/login/?language=el
https://bodossaki.my.site.com/fundingprograms/s/login/?language=el

Step 2 — Registration Page

* Fill in the fields (Image 2),
and then click
‘Eyypaepcire’/Register’.

Name

Surname

Email

Create Password
Confirm Password

arwdE

®

IAPYMA
MMNOAOZAKH

Evypageite yia Aoyaplaoud

AnuioupyRoTe vay Aoyapiaoypd atnv NOAn MpoypappdTwy Tow 15popaTog
Mmodoodsn

Ovopa (Exdnvika, Medd ypappara)

EmiBero (EAAMVIKG, MEZD ypappara)

HAskTpovikr AuslBuvan

Anuoupyio Kubikod

=]

o EmPepoiwon KwGikod

'Exe1e 160 Aoyopaoud?

Image 2
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Step 3 — Account Confirmation
Email

Follow the instructions (Image 3)

KoAwaoopioote oto 15pupa Mmodoadikn - Welcome to Bodossaki Foundation -

To

®

IAPYMA
MMOAOZAKH

@ Bodossaki Foundation Portal <bfportal@bodossaki.gr=

‘Ovopia YprioTy:

EuyapioTolpe yia Tv eyypapr oag atny NMoin Npoypappdtoy Tou [pipatog Mnodooakr).

ra va petapeite oty NMOAN Mpoypappdtev natmoTe £8a: hi

3a¢ EUXapIoTOULE,

T18pupa Mnodoodkn

Username:

Thank you for registering at the Bodossaki Foundation Programmes Portal.

To access the Programmes Portal click here: https://bodossaki.my.site.com/fundingprograms/s/login/?language=el

Thank you,
Image 3

Bodossaki Foundation



Image 4

Step 4 - Log In Page @

» On the Portal’s Log In Page :

https://bodossaki.my.site.com/fun IAPYMA
dingprograms/s/login/?language= MMNOAOZAKH
QL fill in the username (1) and Mokn Npoypaupdmay Tou 18popatog Mmodoodkn
Password (2) and then click S UVBEBEITE OTO AOYUPIAOHO GaC
‘20vdean/Log In’». (Image 4)
< Ovopa xpnotn og pop@r] email 1
o Kuwbdikdc MNpdopaanc 2

N

Zexdoate Tov Kwdikd oog? Aev sioTe péhoc?


https://bodossaki.my.site.com/fundingprograms/s/login/?language=el
https://bodossaki.my.site.com/fundingprograms/s/login/?language=el
https://bodossaki.my.site.com/fundingprograms/s/login/?language=el

Step 5 - Home Page
* Once you log in, you will be directed to the Home Page(Image 5).

» Tofill in the application in English, you need to select English in the ‘Language’ drop-down menu.
I Only applications by Cyprus-based CSOs can be filled in Greek or English.

Apyikr) oehiba Mpoypdppara 01 Amyoeig pou O1 YmoBEazig pou Emkoviwvia ps exmpéowto tou Mpoypdpparog Tevikég OBnyyieg ; 0

Na pia Koivwvia icwv
EUKAIPIWYV, ME

duUVaTOTNTEG Kal
TTPOOTITIKNA VIO OAOUG

Mpoypdupara

Language / Mhwoaa
|:{> , image 5



Step 5 - Home Page (EN)
* For the available programmes, click ‘Funding Programs’.

@ Home Funding Pro My Funding Requests My Cases Contact a Programme Representative General | Instructions A O
IAPYMA

MMNOAOZAKH

Promoting a society of
equal opportunities,

enabling people to
expand their potential

Programmes




Step 6 — Select the Funding Programme

* In the list, select «<PREVENT - Preventing gender-based violence and violence against children»
(Image 7).
*By clicking the link (under ‘Program URL’), you will be directed to the PREVENT webpage.

Home Funding Programs My Funding Requests My Cases Contact a Programme Representative General Instructions A |
IAPYMA -
MMOAOZAKH

This list shows the Programmes that are currently open for applying.

Select the Program of your Interest

AIA@EEIMA MPOTPAMMATA - OPEN PROGRAMMES Image 7

Funding Program Name Description Program URL

To mpéypappa “Preventing gender-based violence and violence against children” (PREVENT) éxs1 wg
OTéX0 TNV TpAnyn kol kataTiohépnan g £pguing Piag ki g Biag katd Twv Tadiv, péow g oThpigng
Opyavaoewy g Kovwviag Twy Mehmov (OKoil) oty EAMGSa kar v Kimpo ou Spactnpiomoiotvial ot
quTeUs Toug Topsig, kaBuig Kal TNg evioXUoT|g TWY YWRIOEWY, TWV IKOVOTHTWY Kail Tng Bruoipdtnag Toug. To
PREVENT ouyypnpatoBoreital amé mv Evpwaikr Evwon, oe mogooTté 90%, péow Tou mpoypduparog
Citizens, Equality, Rights and Values (CERV) 2023-DAPHNE, 1o 18pupa MmoSoodikn kai 1o Kévipo
ImpiEng MKO, og mogoatd 10%, pe cuvohiké Togd smyopriynong €2,3 sk,

EuvtoviaTig Tou PREVENT sivar 1o 18pupa MmoSoadxn (EAGSa), oz oipmpatn pe To Kévipo Imipifng
MKO (Kimrpocg).

"PREVENT"- Preventing gender-based violence and violence against childen ) —eeen https:/iwww.bedossaki.griprevent-cerv/programma-prevent/
The programme “Preventing gender-based viclence and violence against children” (PREVENT) aims to

prevent and combat gender-based violence (GBV) and violence against children, by supporting Civil

Society Organisations (CSOs) active in these fields, in Greece and Cyprus, and by increasing their

knowledge, capacity and sustainability. PREVENT is co-funded by the European Union (90% funding rate),

through the Citizens, Equality, Rights, and Values (CERV) 2023-DAPHNE programme, and by the

Bodossaki Foundation and NGO Support Centre (10% funding rate), with the total grant amounting to €2.3

million.

PREVENT is coordinated by the Bodossaki Foundation (Greece) in consortium with the NGO Support

Centre (Cyprus)

View All


https://www.bodossaki.gr/en/our-partnerships/institutionalorganisations/prevent-cerv/programme-prevent/

Step 7 — Create an Application

After selecting the funding programme
(PREVENT), select ‘Application
Creation Prerequisites’ (Image 8).

Image 8

Funding Program
"PREVENT"- Preventing gender-based violence and violence against children

Status Start Date End Date Time
In progress 5i6/2024 25/9/2024 5:00 pm

Funding Program Name
"PREVENT"- Preventing gender-based violence and violence against children

Description

To mpdypappa “Preventing gender-based violence and violence against children”
(PREVENT) £ye1 we atdyo v mpdAnwn ko katamohéunan g £pguing Biag xai g
Biag katd Twv TTaldiwy, péow g ampifne Opyaviaswy Tng Kovwviag Twv Mokimuwy
(OKaoilT) gy EAM@da kan Tnv Kdmmpoe Tou @pactnplotrolodvial g8 autols Toug ToPEiG,
KB Kal TNG EVITKUOTC TLWV YWLWITELIV, TLWV IKGVOTITWY Kal TNg Buwaipdtnrag Toug. To
PREVENT ouyypnuatodorsitar amd v Evpwmraikr Evwaon, os mogoatd 90%, péow
Tou Tpoypdppatog Citizens, Equality, Rights and Values (CERV) 2023-DAPHNE, 1o
18pupa Mmodoodkn ko To Kévtpo Zmpigng MKO, oz moooaro 10%, pe ouvohika
oo emopriynong €2,3 ex.

Zuvtoviatrig Tou PREVENT givan 1o 16pupa Mmodoodkn (EANGSa), os coptrpadn pe To
Kévtpo ZtApigng MKO (Kimpog).

The programme “Preventing gender-based violence and violence against children”
(PREWVENT) aims to prevent and combat gender-based violence (GBV) and viclence
against children, by supporting Civil Society Organisations (CSCOs) active in these
fields, in Greece and Cyprus, and by increasing their knowledge, capacity and
sustainability. PREVENT is co-funded by the European Union (30% funding rate),
through the Citizens, Equality, Rights, and Values {CERV) 2023-DAPHNE
programme, and by the Bodossaki Foundation and NGO Support Centre (10%
funding rate), with the total grant amounting to €2.3 million.

PREVENT is coordinated by the Bodossaki Foundation (Greece) in consortium with
the NGO Support Centre (Cyprus).

Application creation prerequisites @



Step 8 — Application Request Requirements

* A form including a series of questions regarding
the application requirements will be displayed
(Image 9).

* Based on your answers, new questions will be
displayed.

* |t is mandatory to answer all questions.
» After you have answered all questions, select

‘Next'.

Image 9

Application creation prerequisites

*Do you submit this project proposal as the lead applicant? @
() Yes
() No

*Where is your organisation based? €@

ar

—-None--

Application creation prerequisites

* Do you submit this project proposal as the lead applicant? @
() Yes

*Where is your organisation based?

e

* |5 your organisation a Civil Society Organisation, as defined in the relevant Law? @

(®) Yes

“When was your organization legally established? @

| 2 Jul 2021

* Hawe you submitted any other application under the call as Lead Applicant? 0

{ : | Yes

* Do you participate as a partner in any other application submitted under the call? €
( | Yes

* Do you submit your proposal with a partner?

(7 Wes

*|s the duration of the project proposal between 6 to 12 months? @

l ) Yes

*|5 the budget for the project proposal within the range of 20,000 to 60,000 EUR? €

( | s

et



Image 10 Application creation prerequisites

Step 9 — Application Request
Requirements (Eligible/Ineligible)

As you meet the eligibility criteria set by the Programme "PREVENT"- Preventing gender-based violence
and violence against children”, you can proceed to create your application by selecting "Next".

Then, you will be directed to your application screen, where you can begin filling it out by selecting
"Application Filling Out" at the top right.

* If you meet the eligibility criteria, the
message shown in Image 10 will be
displayed. By clicking ‘Next’, you will be
directed to the main application page.

For more information on navigating through the Bodossaki Foundation Programmes Fortal, please refer to
the "General Guidelines” section.

Next

* If you don’t meet all the eligibility criteria Image 11 Application creation prerequisites
(based on the information you have
provided), the message shown in Image We regret to inform you that you do not meet the eligibility criteria set by the Project "PREVENT"-
11 W|” be dISp|ayed |n thIS Case, you Pre\rm-'ltfrlggem.je-rviulencemd viulenceﬂgﬂinstchildren"_forthefoll.owing reasons:. -
W|” not be able tO proceed tO the maln . Zl)la::J::t:l):zl|fc:;nlthser|;iselnh::|t:cumpletedtwelve{12}m0nths of operation by the deadline for submitting
appllcatlon page s The propesed implementation period of a project must be within the permissible limits {minimum & to

maximum 12 months), as defined in the call for proposals.

For more information, please refer to the “Application Guidelines” and the relevant "Open Call” document.

Previous



Step 10 — Main Application Page
Select ‘Application Filling Out’ to start completing the application information.

@ Home Funding Programs My Funding Requests My Cases Contact a Programme Representative General Instructions A 0
IAPYMA
MMNOAOZAKH

Helpful instructions for navigating the Progammes Portal are available in the General Instructions section

Funding Request

Prevent - Application Filling Out Submit Application Print Application

Application Status
Application Filling Out

Requirements

Select View all to see the list of all required documents.
m Requirements (0)

« After filling out your application and selecting "Completion of Application", above you will see the complete list of documents required to be submitted as specified in the Call document and the Application Guidelines.
« The list of required documents has been automatically generated based on the information provided in your application. (To review the information in your application, click on "Print Application”).

« The "Final Submissionof Application” requires the attachment of the required documents, as specified in the Open Call document and the Application Guidelines.

Select View all to view the list of all required document

Image 12



Step 11 — Completing the Application

APPLICATION SECTIONS
 LEAD APPLICANT

* PARTNER (IF APPLICABLE)

* FINANCIAL DATA

* PROJECT PROPOSAL INFORMATION

+ WORK PACKAGES

+ COMPLETION OF APPLICATION - REQUIRED DOCUMENTS

I Note

In order to be able to click ‘Save & Continue’ and move on to the next section, you must have
answered all the mandatory questions of the section.



Step 11 - Completing the Application
1st section: Lead Applicant

Lead Applicant Financial Data

~ Information about the Organization

*In what language is the Organization's legal name? @

Project Proposal Information

Lead Applicant

Work Packages

Completion of Application

Check that you have filled in all the fields and that in the "Street” field you have filled in street & number.

Greek * Registered Address
() English Country
*Legal Name in Greek | Cyprus A |
| | Street
*Legal Name in English
| | ‘
Zip/Postal Code
*Legal Status | |
| --None-- -
City State/Province
T.1.N. Number | ‘ | ~-None- v ‘
| | * District
Date of Legal Establishment: 2 July 2021 | None .

Webpage (In format https:/www.abc.com)

* Municipality / Community

*QOrganization's Phone Number

Image 13




Step 12 — Adding New Records

At some parts of the application (e.g ‘Lead Applicant’, ‘Work Packages’ sections), you will be asked to
create records for data entry. Select ‘New’ to add a new record.

v " Experience in project implementation

Describe up to 5 most relevant to the call activities and projects realized by the organisation over the last three (3) years Image 14

You can add multiple records to the information requested above by clicking the "New™ button

+ Fill in the information required and click "Save' on each record
+ To edit or delete your entries, select the arrow to the right of each entry and click 'Edit’ or 'Delete’ respectively

* Activity/project title

= Start “

“End No data to display
[
o T After you have added all the

required information, click ‘Save’.

* Activity/Project Budget (€)
* % of budget managed by the organisation

* Brief description of the activity/project (max 70 words)

Cancel Image 15



Step 13 — Completion of Application

Once you complete filling out all the sections of the application, you can refer back to each section to
confirm/change the information you have entered. After you have selected ‘Completion of Application’,
you will no longer be able to edit the information you have entered.

| Lead Applicant | Financial Data Project Proposal Information Work Packages Complefion of Application

Please carefully read the following instructions

Completion of Application

« At this point you can go through the sections of your application to confirm the correciness and completeness of the information you have filed out. In case you have omitted to fill in mandatory information, messages will appear that will guide you to the
corresponding sections to check the informatien you have filled in, in order to successfully complate your application

+ Once you have completed filling in your mandatory application details, select "Completion of Application' to finalize your application details

= After the final registration of your application details and the completion of stage "Completion of Application’ :
- you will no longer be able to edit the information you have entered in the sections of your application
- You can review the information in your application, by clicking on 'Print Application
- The status of your application changes from "Application Filing Qut” to "Application to be submited™

Required Documents
+ The full list of supporting documents that you are required to submit is automatically generated during the completion of your application.

+ Once you have successfully completed the “Completion of Application” stage, please go to the main screen of your application under the 'Required Documents® section to view the full list of documents you are required to submit.

+ For the Final Submission of your application, it is required to attach all the required supporting documenis, as defined in the the Programmes's open call.

For mare information, please refer to the “Application Guidelines” and the refevant "Open Call” document.

Final Submission of Application

1 (Greece) and the NGO Support Cenire {Cyprus).

+ After you have completed attaching the required supporting documents, select "Final Submission of Application™ to submit your ion to the B i Fi

« The status of your application in the Programmes Portal will change from “Application to be submitted” to "Submitted". At this stage, you will receive a confirmation receipt email from Program's Executive Management Unit

Completion of Application I mage 17



Step 13 — Completion of Application

Click ‘Completion of Application’ to finalise the data entry process.

In case you have omitted to fill in mandatory information, messages will be displayed to guide you to the respective
sections requiring additional information.

| Lesd Appiicant | Financial Data Project Proposal Information Work Packages Complefion of Appécation

Please carefully read the following instructions

Completion of Application

= Atthis point you can go through the secfions of your application to confirm the correctness and completeness of the information you have filed out. In case you have omitted to fill in mandatory information, messages will appear that will guide you to the
comresponding sections fo check the information you have filled in, in order to successfully complete your application

+ Once you have completed filling in your mandatory application details, select "Completion of Application’ to finalize your application details

« After the final registration of your application details and the completion of stage "Completion of Application’ ;
- you will no longer be able to edit the information you have entered in the sections of your application
- You can review the information in your application. by clicking on 'Print Application
- The status of your application changes from "Application Filing Qut” to "Application to be submited”

Required Documents

+ The full list of supporting documents that you are required to submit is automatically generated during the completion of your application

+ Once you have successfully completed the “Completion of Application” stage, please go to the main screen of your ication under the 'Required D " section to view the full list of documents you are required to submit.

« For the Final Submission of your application, it is required to attach all the required supporting documents, as defined in the the Programmes's open call.

For more infarmation, pleass refar fo the “Application Guideines” and the relevant "Opsn Call" document.

Final Submission of Application

= After you have completed attaching the required supporting documents, select "Final Submission of Application” fo submit your application to the Bodossaki Foundation (Greece) and the NGO Support Centre (Cyprus).

« The status of your application in the Programmes Portal will change from “Application to be submitted” to "Submitted'. At this stage, you will receive a confirmation receipt email from Program’s Executive Management Unit



Step 14 - Completion of Application Confirmed
To confirm completing the application, click ‘Completion of Application Confirmed’ and then ‘Exit’.

After you have clicked ‘Exit’, you will be directed to the Main Application Page..

@ Home Funding Programs My Funding Requests Iy Cases Contact a Programme Representative General Instructions A

IAPYMA
MMNOAOZAKH

You have successfully completed filling out your application details.

If you wish to finalize i, press "Completion of Application Confirmed"

Previous Completion of Application Confirned

Image 18



Step 15 — Application Status

Under the tab ‘My Funding Requests’ the application status will be ‘Application to be submitted’.

@ Home Funding Programs My Funding Requests My Cases Contact a Programme Representative General Instructions
Ol AITHEZEIZ MOY
Funding Request Name Applying Contact Application Status Created Date
Prevent - NGO NGO SC EN Application Application to be submitted 3/7/2024 12:03 am

~



Step 16 — Required Documents

Back to the main application page, under ‘Requirements’, a list of required documents is automatically
generated based on the information provided during the completion of your application.

1. Select ‘View all’ (‘NNpoBoAR 6AwV’) to view the list of all required documents.

2. To upload a document, click on the available link for each document (2).

Funding Request Application Filling O Submit Applicati Print Applicati
Prevent - MKO MKO pplication Filling Qut ubmit Application rint Application

Application Status
Application to be submitted

To submit your application to the Programme, you need to click "Final Submission of Application”.
Then, you will receive a submission confirmation email from the Programme's Executive Unit. The application's status on the Programme Portal will change from "Application to be submitted" to "Submitted"

Image 19

Requirements

Select View all to see the list of all required documents.

Requirements (6+)

Requirement Name Requirement For Requirement Name Eng Requirement For ENG

‘Eviutio MNpomiehoyiopod Aiman épyou Budgst File Project Proposal -
loyuov KaraoTamké/Zuatanxé Eyypago (vopipwe dnuoaieupéve aviiyp. . Gopéag Yheroinang Statute of the organisation — Founding Act in force Lead Applicant v
Teheutaia o 100 MoAm Maidig MpocTagiag Te opyavianc Dopéag Yhemainang Last in force Child Protection Policy of the organisation Lead Applicant -
Yrrs6Buvn BiiAwan yia SN UTIOaTNpIKTIKG Eyypaga ®opéac Yhomoinang Declaration signed by Legal Representative for missing supporting docs Lead Applicant -
Yre6Buvn Afjhwan AkepaibTrTag uTrowngiwy ot Kmpo yia 1o péypa bopéag Yhomiainong Declaration of honor for applicants in Cyprus for the "PREVENT" Project Lead Applicant -
MigTomromnTiké Eyypagic oTo katd mepimwen MTpiio Dopéag Yheroinang Ceriificate of registration in the relevant Register Lead Applicant -

MpoBoAf GAwv
+ The list of required has been i based on the i ion provided in your application. (Ta review the in your click on "Print Application”)

« The "Final ission of Application” requires the of the required . as specified in the Open Call document and the Application Guidelines.



Step 17 — Uploading Documents

Requirement R
‘EvTtutio MpodmoAoyigpou Back to All Requirements

Due Date Status
Open

Requirement Name Useful Information GR

"Evrummo Mpoumohoyiguol P To évtumie TipoiTTohoyiopol amoTsAsi Baoikd dyypago kal sival UTTOXPEWTIKG Yio TV opiaTikr
utropoAr ng aiang. Mpémel va yivel ¥pAon Tou uodsiyparog Tou £xsl avapindsi omy
1atoceAida Tou Mpoypdpparog kai va utrofAnsi os popen Excel

Reguirement Name Eng Useful Information ENG

Budget File The Budget File is a core document and is mandatory for the final submission of the application

You must use the template provided on the Programme's webpage and submit it in Excel format.

Reguirement For
Aitnon £pyou

Requirement For ENG
Project Proposal

~ Requirement Details

Funding Request Completed Date
t-NGO

Primary Contact

Files (0) E]

& Upload Files

Or drop files

Image 20



Step 17 - Uploading Documents

Click ‘Done’ to finalize uploading the file. To return to the required documents list and upload a new
document, proceed by clicking ‘Back to All Requirements’.

X

Upload Files

. PREVENT-Budget_template xlsx
=l GC69KB

1 of 1 file uploaded m

Image 21




Step 20 — Required Documents Status

* Back to the Required Documents list, the status of the document has changed to ‘Complete’.
* Repeat the process for all the required documents.

'Important Note: Uploading the ‘Budget File’ is mandatory for submitting your application.
For the rest of the documents the due date is visible.

In the "Requirements” column, click on the link of each required document to go to the screen for attaching your respective file.
When you aftach your document, the Required Document Status will automatically change from "Open” to "Complete”

To go to your application home page, click on 'My Funding Requests’

Funding Requests > Prevent - NGO
Requirements

8 items - Updated 8 minutes ago ‘ @ || < H A ‘

Requirement Name “ | Requirement For “~ | Requirement Name Eng v | Requirement For ENG v ‘ Due Date v _Sigiyg A

1 ‘Evrumro Mpoimotoyioyol Aitnon épyou Budget File Project Proposal ( Complate Dﬁ\

2 loydov Karaotamkd/Zuatamkd Eyypago (vopipwg dnpoecicupévo aviiypago) @opéag Yhotoinang Statute of the organisation — Founding Act in force Lead Applicant 25/8/2024 Open |E\
3 YmedBuvn Srikwar yia AT uTToaMPIKTIKG Eyypapa ®opéag Yhomainong Declaration signed by Legal Representative for missing supporting docs. Lead Applicant 25i9/2024 Open
4 YmeoBuvn Anhwon AkepaidTnTag uTroyneiwv atn Kampo yia To Tpéypappa «PREVENTx» @opéag Yhotoinang Declaration of hanor for applicants in Cyprus for the "PREVENT" Project Lead Applicant 2519/2024 Open
5 Moromoinmkd Eyypagrc aTo kard mepimmwan Mrtpwo ®opéag Yhomainong Certificate of registration in the relevant Register Lead Applicant 25i9/2024 Open
6 Bepaiwan eyypagrig oTo TpAua Qoporoyiag kai TpRpa Kovwvikiv Agpahiosww @opéag Yhotoinang Certificate of Registration to the Com. of Taxation and Dep't of Social Insurance Lead Applicant 2519/2024 Open
7 YmeoBuvn Srihwaor yia AT olkovepika oToixsia ®opéag Yhomainong — ®opohoyiko érog 2023 Declaration signed by the Legal Representative if financial data are unavailable Lead Applicant - Tax Year 2023 25i9/2024 Open
8 YmeoBuvn Srikwor yia eAMTTA olkovopIkd aToxsia Dopéag Yhomoinong — Etog 2024 Declaration signed by the Legal Representative if financial data are unavailable Lead Applicant - Year 2024 25192024 Open |E\

Image 22




Step 21 — Submit Application
After you have uploaded all the documents, click ‘Submit Application’ to complete the process.

@ Home Funding Programs

IAPYMA
MNOAOZAKH

My Funding Requests

My Cases Contact a Programme Representative General Instructions

Image 24

Funding Request
Prevent - NGO

Application Status
Application to be submitted

Helpful instructions for navigating the Progammes Portal are available in the General Instructions section

To submit your application to the Programme, you need to click "Final Submission of Application".
Then, you will receive a submission confirmation email from the Programme's Executive Unit. The application's status on the Programme Portal will change from "Application to be submitted" to "Submitted".

Requirements

Select View all to see the list of all required documents

‘ Application Filling Out Submit Applic

Print Application

Requirements (6+)

Requirement Name

Requirement For

Requirement Name Eng

Requirement For ENG

‘Evrutro Mpodmoioyigpod

Aiman £pyou Budget File Project Proposal
loytov Karagamké/Iuotanké Eyypago (vopipwe Snpogizupévo aviiyp Qopéag Yhomoinang Statute of the organisation — Founding Act in force Lead Applicant
Ymre0Buvn Brilwon yia AT UTTOGTNPIKTIKG £yypaga Dopéag Yhomoinang Declaration signed by Legal Representative for missing supporting docs

Lead Applicant




Step 22 - Final Application Submission

A confirmation email will be displayed.
Click ‘Final Submission of Application’.

Submit Application
Submit Application

You have successfully submitted your application.
Your application is ready for final submission. You will receive a confirmation email from Program's Executive Managemeant Unit.

IT you wish, please press "Final Submission of Application™ = If you wish to review your application details, select "Print Application™

« [f you wish to cancel your application, go to the section "Contact a Programme

Final Submission of Application Representative” to submit your request.



Step 23 — Application Status and Required Documents
The application status has changed to ‘Submitted’.

If the upload of any supporting document is pending, you can click ‘View All'. Then all the required documents and
the due dates will be displayed.

Funding Request
Revent - NGO

Application Status
Submitied

Helpful instructions for navigating the Progammes Portal are available in the General Instructions section

To submit your application te the Programme, you need to click "Final Submission of Application”.
Then, you will receive a submission confirmation email from the Programme's Executive Unit. The application's status on the Programme Portal will change from "Application to be submitted” to "Submitted”.

Requirements

Select View all to ses the it of 2l requined documents.

Application Filling Out

Submit Application

Print Appiication

m Requirements (G+)

Requirement Name

Requirement For

Requirement Name Eng

Requirement For ENG

Eviummo Npotmohopopod

Afman épvou

.............................. Budget File Project Propesal [+
logloy Kaaotamks/Zugrames Eyypage (vopipus Bnpeacupive aviypage) @opéag Yhomoinong Statute of the organisation — Founding Act in foroe Lead Applicant E\
rreiBuvn Bihwen ya shkim umooT PTG Eyypaga @opiag Yhomainong D by Legal ive for missing supparting docs. Led Apglicant [+
rsiBuvn Afbwon AxcpaiGTTTag uTiogngisy o1 KiTpo 11 To TRdypappa «PREVENTS @opéas Yhomoinang Declaration of honor for appiicants in Cyprus for the "PREVENT" Project Led Apglicant [+
MioTomonmis Eyypaghc oTo kond mzpimoan Mrpiiso @opiag Yhomainong Ceriificate of registration in the relevant Register Lead Applicant 5]
Bzaiwan syypoehs oTo Tpipa Gopakoyiag kol Tufpa v Apekic ®optag Yhomoinong Ceriificate of Registration to the Com. of Taxation and Dep't of Social Insurance Lead Applicant [+)
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Step 24 — Confirmation Email
When you submit your application, you will receive a confirmation email.

Prevent - dsdqd
Zag euyaplotolpe yia Ty aitnon mow utoBdiate oto Mpoypappa: "PREVENT"- Preventing gender-based violence and violence against children

H aitnon oac uoBAR8NKe Ye emTuyia.

Metd tnv mpoBsopia uTtoBoAng TWY AITAGEWY, N aitnon oac Ba mapapeivel o EMeEEe pyaoia LEXPL va EMIKOWWVACOUUE Hall oag.

Mo meplocdTepeg MANPodopieg OXETIKA UE TN Sladikacia ETAOYAG EpYWY UTIOPEITE va avatpEEeTe oTa EvTuma Tne Avolxtic MpdakAnaong ekdniwanc
evBlahEpovtog Kal Twy OBnywv Ymopohrc AThoewy.

Me ekTipnon
H AlevBuvon tou Mpoypappatog "PREVENT"- Preventing gender-based violence and violence against children

! s fozee atn : By

Edw itz va foete ps exmp 10w Mpaypa wrapeite va fpeite ta otayzia inc ata Evrena s Mps wa T OBy Yropohic Arrazuwy.

Prevent - dsdgd
Thank you for submitting your application to the Project: "PREVENT"- Preventing gender-based violence and violence against children

Your application has been successfully submitted.
After the application submission deadline, your application will be under review until we contact you.
For more information regarding the project selection process, you can refer to the Open Call document and the Application Guidelines.

Best Regards,
Executive Management Unit "PREVENT"- Preventing gender-based violence and violence against children

Plaase do nat reply to this email addrass.
Far any inquiries, you can cantact a Project represantative. You can find contact details in the Open Call d the
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Useful Information

v The application information is structured into sections.
v’ Start filling out each section of the application in lowercase letters.

v Click the symbol ‘i’ (when it is displayed next to a question) to have access to additional
information.

v Respect the word limit.

v’ During completing the application, and given that all the mandatory information in a section is
completed, you can click ‘Save’ and continue filling the rest of the section at a later stage.

v Once you complete filling out all the sections of the application, you can refer back to each
section to confirm/change the information you have entered.



Useful Information

v"Once you confirm the accuracy and completeness of the information entered in the sections of your
application, proceed to the last section of the application and select ‘Completion of Application' to
finalize the completion of your application details.

v’ In case you have omitted to fill in mandatory information, messages will be displayed to guide you to
the respective sections requiring additional information.

v’ After you have selected '‘Completion of Application’, you will no longer be able to edit the information
you have entered.

v You can save and/or print your application details as a *.pdf file by selecting ‘Print Application’.

v'You can download a template of the application on the programme website (Information Documents:
‘Application Preview’). You encourage you to read the document before completing your application.



Pre © enl

PrevenTing

based violence &
violence against

Me ) ouyxpauaTodoman;

- IA@AA Nq@

B Eooont MMOAOZAKH

Questions relating to the process of
completing the application form can be
submitted through the Funding Programmes
Portal of the Bodossaki Foundation in the
relevant section ‘Contact a Programme
Representative’. This feature is available
after the organisation has created an
account.
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